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POSITION: B rownsfie ld P u b I ic I nvolvement Officer/G rants Coord i nato r

Brownfield Tribal Response Program

SALARY RANGE: ($3t,Ot 3-$38,767) + Annual & Sick Leave

OPENING DATE: November 01,2016 CLOSING DATE: November 17,2016

SCOPE OF WORK: Primary responsibility will be to direct all public records, information and
participation activities on planned or completed program activities related to the assessment or
clean-up of Brownfields sites in specific or environmental matter, in general,

SUPERVISION: Under the direct supervision of the Environmental specialist.

DUTIES AND RESPONSIBILITES:

1. Must be able to work cooperatively and effectively with the general public, regulated
community(s) and local, tribal and federal agencies.

2. Will be responsible for establishing a permanent record of information about identified
Brownsfields sites and for directing all public records, information and assessment or
clean up of brownsfield sites,

3. Will set up and established a brownsfield/environmental program specific web page to
post public records and other relevant information as well as to take any and all public
comments.

4. For public record access, will be responsible for printing and posting hard copy notices
of up coming clean up and assessment project, as well as other program goals and

activites in program offices as well as other public places.
5, Will conduct quarterly meetings for public comments on past, present and future

activities and projects.
6. Will create a bi-monthly program newsletter to provide similar program information as

described above, but in a more reader friendly format, to disseminate helpful tips and
news up dates and graphics.

7. Will establish a filing systems to store information about potential or identified
brownsfield sites or locations on the reservation, where contamination may exist or
make said information available to the owners of the property and/or entities who may
plan to conduct any clean uPs.

QUALIFICATIONS:

1. Two-year degree in environmental science is preferred'
2. Must have strong written and oral communications skills.
3. Grant writing experience is required.
4. Knowledge of computer spread sheets, word processing, bookkeeping and general

office management.
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5. Must have a valid driver's license.
6. Knowledge of GIS/GPS instruments

NOTIGE:

SELECTED CANDIDATE(S) FOR STANDING ROCK SIOUX TRIBE POSITION ARE
SUBJECT TO ALCOHOL AND DRUG TING. FAILURE TO ADHERE TO AND
SUCCESSFULLY PASS THE ALCOHOL AND DRUG TESTING WILL BE CAUSE FOR
REVOCATION OF JOB OFFER.

No Tribal housing is available. The position is located at the EPA/DER department, Fort
Yates, ND. The incumbent will work under the supervision of the Environmental Specialist
EPA/DER program.

APPLICATIONS

Submit a tribal application to the Human Resource Office, Standing Rock Sioux Tribe, P.O
Box D, Fort Yates, ND 58538.

ALL APPLICATIONS RECEIVED AFTER 4:30 PM ON THE CLOSING DATE WILL NOT BE
CONSIDERED.


